CVTA FINANCE COMMITTEE AGENDA 5/13/26; ITEM B-3.
Funding Acknowledgment, Communications, and Branding Policy
Central Virginia Transportation Authority
BACKGROUND: As the Central Virginia Transportation Authority has grown since

its inception in 2020, part of its mission has been to build community recognition
of the impact the Authority has had on regional transportation.

One area that would help provide consistent messaging is in acknowledgement of
CVTA funds when project information is shared with the public and the media. At
this time, each member jurisdiction (and VDOT) follows its own internal guidelines
for acknowledgement.

The attached policy captures requirements for funding acknowledgement,
communications, and branding when CVTA funds are applied to projects
administered either locally or by VDOT. This policy aligns with federal and state
expectations for transparency and public communication in transportation funding
programs, including requirements for public involvement, access to information,
and stakeholder engagement.

The Central Virginia Transportation Authority reviewed the draft policy briefly at its
meeting April 24, 2026. The CVTA took action to refer the policy to the TAC and
Finance Committee for review and recommendations.

REQUESTED ACTION: Recommend adoption of the 2026 CVTA Funding
Acknowledgment, Communications, and Branding Policy to the CVTA Full
Authority (voice vote).
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Central Virginia Transportation Authority (CVTA)

Comprehensive Funding Acknowledgment, Communications, and Branding Policy

1. Funding Acknowledgment and Public Communication

To help the public clearly understand how regional transportation projects are supported,
we ask that all recipients of CVTA funding include an acknowledgment of CVTA’s
contribution in public-facing materials. This acknowledgment should be easy to see,
appropriately sized for the communication format, and included at a minimum in the
following:

* Project signage (when applicable)
* Press releases and public announcements
* Project websites and digital communications

* Public presentations and engagement materials

2. Standardized Acknowledgment Statements

Short Form:
"Funded [in part] by the Central Virginia Transportation Authority (CVTA)."

Standard Form:
"This project is funded [in part] by the Central Virginia Transportation Authority
(CVTA), supporting regional transportation improvements across Central Virginia."

Expanded Form:

"This project is funded [in part] by the Central Virginia Transportation Authority
(CVTA), which provides local and regional funding to support transportation
improvements that enhance connectivity, safety, and mobility throughout Central
Virginia."

3. Signage Guidelines

CVTA Logo

Standardized acknowledgement statement, as appropriate

Commented [BS1]: Deleted “funding organization
name” - it’s in the CVTA logo...or do you mean you want
every fund source acknowledged when CVTA money is
involved? If so, “All funding organizations name/logo”
would be more clear...and if you want every fund source
acknowledged - the statements need to be revised.

Commented [EG2R1]: No, we just want to cover CVTA,
so agreed.




4. Tiered Funding Acknowledgment Requirements
Tier 1 - Minor Funding (< $500,000)

e Required: Press releases, website/project page
e Optional: Social media
e Notrequired: Signage (but if used, please include CVTA acknowledgment)

Tier 2 — Moderate Funding ($500,000 - $5M)

e Required: Press releases, website/project page, public presentations
e Strongly encouraged: Social media
e Optional: f‘l’emporary\signage during construction

Tier 3 - Major Funding ($5M+)

e Required: All Tier 2 items, signage, inclusion in announcements and media releases.

Tier 4 — Signature or Regional Impact Projects (Example: Fall Line Trail)

e Required: All Tier 3 items plus permanent or semi-permanent iacknowledgmentl

when appropriate

4. Implementation and Branding Guidelines

Acknowledgment should be clear, legible, and use logos in correct form and color. Signage
should maintain readability and present CVTA acknowledgment appropriately.

5. Contractual Requirements

All funding agreements will include these acknowledgment requirements. Recipients are
requested to provide advance notice of major communications and keep documentation of
compliance.

Commented [BS3]: Is it always temporary, or are there
Tiers that require permanent signs? Who will maintain
permanent signs?

Commented [EG4R3]: My understanding is that we are
just talking about temporary signage around
construction. There will, of course, be permanent
signage on some things like the FLT but that would be

covered by separate rules like the Wayfinding plan for FLT.

[ Commented [BS5]: What does this mean?

)

Commented [EG6R5]: Permanent recognition like FLT
has via its Wayfinding plan. This typically would be for
signature projects like that.




6. Compliance and Enforcement

We ask partners to follow these requirements as part of their project responsibilities. If not
adhered to, reimbursements may be paused until confirmation of future compliance from
the jurisdiction’s administration is received.

7. Authority and Justification

This policy aligns with federal and state transparency and communication expectations.
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Central Virginia Transportation Authority (CVTA)
Comprehensive Funding Acknowledgment, Communications, and
Branding Policy

1. Policy: Funding Acknowledgment and Public Communication

Recipients of regional funding awards shall acknowledge the Central Virginia
Transportation Authority (CVTA) as a funding source in public-facing
communications and materials associated with funded projects.

Such acknowledgment shall be included in a manner that is clear, visible, and
appropriate to the communication medium and shall, at a minimum, be
incorporated into:

e Project signage, where applicable

e Pressreleases and public announcements

e Project websites and digital coommunications

e Public presentations and stakeholder engagement materials

For projects involving construction or physical improvements, recipients shall
include acknowledgment of CVTA funding on project signage in accordance
with applicable federal and state requirements governing acknowledgment

signage.

These requirements are intended to promote transparency, enhance public
awareness of regional transportation investments, and ensure that the public
is informed of the funding sources contributing to transportation
improvements.

2. Standardized Acknowledgment Statements

Short Form:
“Funded [in part] by the Central Virginia Transportation Authority (CVTA)."

Standard Form:

“This project is funded [in part] by the Central Virginia Transportation
Authority (CVTA), supporting regional transportation improvements across
Central Virginia.”

Expanded Form:

“This project is funded [in part] by the Central Virginia Transportation
Authority (CVTA), which provides local and regional funding to support
transportation improvements that enhance connectivity, safety, and mobility
throughout Central Virginia.”
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Central Virginia Transportation Authority

3. Tiered Funding Acknowledgment Requirements
Tier 1 - Minor Funding (< $500,000)
Requirement Level: Basic Acknowledgment

e Required in:
o Pressreleases
o Website/project page
e Optional:
o Social media mention
e Not required:
o Physical signage (however, if signage is used, it shall include CVTA
acknowledgement, as described below)
Intent: Administrative visibility without overburdening small projects

Tier 2 - Moderate Funding ($500,000 - $5M)
Requirement Level: Standard Public Acknowledgment

e Required:
o Pressreleases
o Website/project page
o Public presentations
e Strongly encouraged:
o Social media acknowledgment
e Optional:
o Temporary signhage during construction. If utilized, signage
should include:
= Funding organization name
= Logo (if applicable)
= Standardized acknowledgement statement, as appropriate
Intent: Ensure the public associates funding with outcomes
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Tier 3 - Major Funding ($5M+)
Requirement Level: Full Public Visibility

e Required:
o AllTier 2 items
o Physical project signage
o Inclusion in major announcements and media
¢ Signage must include:
o Funding organization name
o Logo (if applicable)
o Standardized acknowledgement statement (expanded form, if
possible, or standard/short form, if necessary)
Intent: High-visibility accountability for major public investments

Tier 4 - Signature / Regional Impact Projects (Example: Fall Line Trail)

e Required:

o AllTier 3 items

o Permanent or semi-permanent acknowledgment (if applicable)
e May include:

o Project webpages with funding breakdown

o Ribbon-cutting acknowledgment

o Regional campaign alignment
Intent: Showcase flagship investments and reinforce public trust

4. Implementation and Branding Guidelines

Acknowledgment shall be clear, legible, and proportionate. Logos must be in
color, undistorted, and not subordinate to other entities. Signage should
ensure readability based on viewing distance and include CVTA
acknowledgment prominently within the visual hierarchy.

5. Contractual Requirements
All funding agreements shall include a requirement that recipients
acknowledge CVTA funding in communications and materials. Recipients

shall provide advance notice of major communications and retain
documentation for compliance verification.
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6. Compliance and Enforcement

Compliance with acknowledgment requirements shall be a condition of
funding. Failure to comply may result in withholding of reimbursement until
compliance is achieved. Recipients may be required to submit
documentation demonstrating compliance, such as press releases, signage
photos, etc.

7. Authority and Justification

This policy aligns with federal and state expectations for transparency and
public communication in transportation funding programs, including
requirements for public involvement, access to information, and stakeholder
engagement.

8. References and Citations

VDOT Public Participation IIM (IIM-TMPD-4.0):
https://www.virginiadot.org/business/resources/LocDes/Public_Involvement_
Manual.pdf

FHWA 23 CFR Part 450, Public involvement and consultation:
https://www.ecfr.gov/current/title-23/chapter-l/subchapter-E/part-450

FHWA MUTCD - Acknowledgment Signs Guidance:
https://mutcd.fhwa.dot.gov/

USDOT Infrastructure Project Signage Guidance (lIJA):
https://www.transportation.gov/

Federal Grant Communication and Transparency Practices (General):
https://www.grants.gov/

San Fransico County Transportation Authority — Grant Attribution and
Signage: Grant Attribution and Signage | SECTA

Pennsylvania Department of Conservation & Natural Resources — Project
Signage: DCNR_003322.pdf
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https://www.virginiadot.org/business/resources/LocDes/Public_Involvement_Manual.pdf
https://www.virginiadot.org/business/resources/LocDes/Public_Involvement_Manual.pdf
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https://www.transportation.gov/infrastructure-investment-and-jobs-act
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https://elibrary.dcnr.pa.gov/PDFProvider.ashx?PromptToSave=False&Size=1169347&ViewerMode=2&action=PDFStream&docID=1753382&docName=DCNR_003322&nativeExt=pdf&overlay=0&revision=1&utm_source=chatgpt.com
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